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Online Registration
At the start of the school year, districts traditionally distribute a packet of paper 

forms to parents. Parents with multiple children enrolled in the district receive 

a separate packet for each child, and must fill them out by hand. District staff 

members collect the forms, review parent responses and enter the data into their 

SIS software. If any form is filled out incorrectly, the form must be physically sent 

back to the family for correction.

Online Registration, part of the Tyler SIS solution suite, automates this process 

and provides parents with a convenient way to fill out forms online. Front office 

staff then simply review and approve the information without having to decipher 

handwriting. Data quality is improved as there is no chance for double-entry errors 

to occur.  Costs are substantially reduced as a result of the elimination of printing 

and mailing forms and hiring staff to complete data entry. As a bonus, completed 

forms are automatically integrated with the central Tyler SIS program and accessible 

to approved staff members.

...Continued on reverse

Online Registration makes the 
start of the school year easier 
for parents and front office 
staff, as they no longer need to 
deal with cumbersome paper 
forms, wasted effort and 
duplicated data. 

All system-generated and district-created forms are available online for families to complete.
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Forms and Information
•	 Demographic data, including addresses, phone numbers, 

email addresses and emergency contacts

•	 Acknowledgement of policies and procedures

•	 Authorization for sports and activities 

•	 Allergies and other medical information

Monitoring and Reporting
•	 Tracking of whether a family’s forms are in progress or 

submitted

•	 Email reminders to parents who have not completed and 
submitted their forms

Capabilities
•	 System forms allow for the updating of household and 

family-oriented data, including addresses, phone numbers, 
email addresses and emergency contacts

•	 Custom forms have a flexible design, which allows for the 
creation of any forms with various levels of complexity

•	 Forms can have conditional sections — text and/or data 
entry fields that are set to hide or display based on an 
answer provided in a previous field 

•	 Districts develop their entire suite of forms and then simply 
turn on the online registration process as needed

•	 Parents access Online Registration through the parent portal

•	 District staff can reject the submitted forms and send an 
email to the parent with notes

•	 Once the forms have been accepted by the district, copies 
of the forms are available as PDF documents attached to 
each student’s profile page within Tyler SIS

•	 Data security is granular and customizable; for example, 
medical information may be viewable by medical staff, but 
not by teachers

•	 Addition of new families is streamlined using the Quick 
Register New Family option — the bare minimum of 
information is entered, then parents can access the portal 
and complete online registration

Online Registration

Users can create an unlimited number of customized student registration and data collection forms.


